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Annual Checklist

0O Employee has been informed about policy relating to sexual Harassment

(HROO7)

0O Employee understands reporting policy for outside professional activity

(LROO1 & LR002)

0O Employee understands policy regarding the acceptance of gifts (LR0O03 &

LROO5)

0O Employee understands policy regarding the open records act (LR007)

0O Employee understands the procedure for handling public relations issues

(PRO01)

0O Employee understands the requirements and importance of HIPAA

compliance (GR001)

0O Employee has been given direction on accessing online policies and

procedures (www.mcg.edu/Policies/Index.html)

Employee Signature

Date

Supervisor Signature
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